POST OF Children and Families Worker
We would like to thank you for expressing an interest in becoming our Children and Families Worker

 Please find enclosed with this sheet: 

· A job description 

· A person specification 

· The terms and conditions of employment 

· An application form (with guidelines for completing) 

· A brief description of Rothley Church 

If you wish to apply for the post please can you complete the application form and send it to 

Rev Rob Gladstone
128, Hallfields Lane,
Rothley,
Leics. LE7 7NG 

If you would like an informal discussion before applying do please be in touch 0116 230 2241

The closing date for applications is 31st July 2016
Short listed candidates will be interviewed in the week commencing TBC. The interview will consist of three elements: 

1. A 10 minute presentation to children before a panel consisting of three members of the PCC. The subject would cover one of a mock assembly / Sunday school lesson / children's activity

2. An interview. 

3. A 20 minute meeting / discussion with pupils from Rothley School, giving them the opportunity to ask their own questions about the role. This meeting will take place in school, discreetly observed by a member of the interviewing panel. 

Feedback from the school children and panel will all be taken into consideration when making the final appointment. The successful candidate will be expected to start as soon as possible, on a date to suit their availability. 

We thank you for your interest and look forward to hearing from you soon 

Yours in Christ,

Rob Gladstone 

(Vicar, Rothley Parish Church)
	Children and Families Worker JOB DESCRIPTION


	 JOB TITLE: 
	Children and Families Worker 

	LOCATION: 
	Rothley Parish Church, Rothley, Leics.

	REMUNERATION: 

HOURS :
	£21-23,000

37.5 hours per week

	RESPONSIBLE TO: 
	The Vicar

	RESPONSIBLE FOR: 
	· Leaders of 0-11’s work in Rothley Church


JOB PURPOSE:                                               Lead the work amongst Children and Young Families in 

                                                                          the Church and Community                        
                                                                          Spread the Gospel amongst children and families in the 

                                                                          village.

JOB DESCRIPTION 


To oversee and develop the work amongst the Church children (0-11year olds) and their families.

With respect to Church Children’s work:

To develop the children as disciple making disciples.

To lead, support and give further training to the existing team of volunteers

To recruit and train volunteers (including safer recruitment,  with Child protection Co-ordinator, induction and training)

To source/develop and administer teaching programmes

To organise annual residential trip to Oakes and day trips.

To liaise with the Church’s youth work co-coordinators to ensure continuity and smooth transition 

With respect to pre-school Children and their families:

To help administer the Baptism preparation and be a member of the visiting team

To be a member of the established team leading Parent, Carer and Toddler Group

To build a partnership with the nursery unit at Rothley Primary School to connect with  pre-school families.

To be part of the All-age worship planning team


With respect to children and families in the community

To develop partnership with Rothley C of E Primary School and develop teams of volunteers to deliver:

a. Support of Collective Worship both in school and at Church

b. Support of RE curriculum as required by the school

c. Create space for children/adults for prayer and discussion

To support parents through building relationships, prayer and an enquirers course

To establish a summer holiday bible club

To develop and support the Church’s work amongst the children of the community and explore ways of engaging uniformed organizations 

With respect to other general activities:

To draw up, administer and keep to a budget 
To attend regular planning / review meetings

To attend training opportunities as directed by and agreed with the Vicar  

To carry out other reasonable related duties as may from time to time be required 

 

SPECIAL CONDITIONS 

1. Mileage allowance payable 

2. The appointment is terminable by two months’ notice on either side 

TERMS AND CONDITIONS OF EMPLOYMENT

1. MAIN CONDITIONS OF SERVICE 
a) Salary 
The salary is £21-23,000 pa. Salary is payable monthly on the 30th day of each month in arrears and is credited direct to the employee’s bank account 

b) Hours of Work 
Normal working commitment will be 37.5 hours per week to include evenings and weekends as necessary

c) Holidays 

25 days annual leave including Bank Holidays, with days off in lieu as Bank Holidays may be required e.g. Good Friday)

d) Accommodation 

There is no accommodation provided with this post 

2. PENSION 

There is the possibility to opt into the Church Workers Pension Scheme. 
3. EXPENSES 

Mileage costs will be paid at 45p per mile. 

All approved expenses will be reimbursed 

4. PROFESSIONAL DEVELOPMENT

Training will be provided, including required attendance at the Midlands Ministry Training Course (Nottingham) run by Midlands Gospel Partnership or similar. 
5. PROBATION AND APPOINTMENT 
Appointment will be subject to satisfactory references and enhanced disclosure (DBS)

It is an occupational requirement (Schedule 9 part 1 of the Equality Act 2010) of this post to have a committed Christian faith. 

The post will commence with a 6-month probationary period. On the completion of a satisfactory probation period the appointment will be confirmed. 
The appointment will initially be for three years.
A formal Ministerial Review will take place at the end of the 6-month probation period, and at the end of each year thereafter.

6. CONDUCT 
It is a requirement that the Children and Families Worker will worship at Rothley Parish Church on Sundays, this will be considered a working day.

Their off-duty hours are their private concern but their use of this time should not compromise their credibility as a Christian Leader. 

7. CLOSING DATE FOR COMPLETED APPLICATIONS 
Please return completed application forms by 31st July 2016
8 INTERVIEWS ARE TO BE HELD ON week commencing TBC
PERSON SPECIFICATION
Job Title: Children and Families Worker
Based at: Rothley Parish Church 
Salary: £21-£23000

Please demonstrate in your application, using examples where possible, that you have the ability to meet the following criteria essential to this post.

 A = Application Form

 I = Interview

 P = Presentation 

T = Test (meeting with children)

*D = Desirable

*E = Essential

	Selection Criteria

	*D
	*E
	Method of Assessment

	Experience 

i) Experience in Church based Children and Families Work

ii) Experience of helping children to explore the Christian faith in creative and relevant ways 

iii) Experience of leading people to Christ and discipling them in their Christian walk 

iv) Experience of organising and leading children’s events 

v) Experience of working with Primary Schools

vi) Experience of working with families with challenging behaviour
	/

	/

/

/

/

/


	A/I

P/A/I

A/I

A/I

A/I

A/I



	Knowledge 

i) Knowledge of Health and Safety issues in relation to working with children

ii) Knowledge of safeguarding issues in relation to working with children and vulnerable adults
iii) An awareness of the needs and issues affecting children and families today 

iv) Appropriate knowledge of the Bible


	
	/
/

/

/
	A/I

/A/I

A/I

P/A/I

	Skills and Abilities 

i)  Ability to work as part of a team and on your own initiative with minimum supervision 


ii) Ability to organise yourself in order to manage your workload efficiently 


iii) Ability to establish positive and productive relationships with children and families in order to motivate and lead them 


iv) Supervisory skills to manage, supervise and motivate a team of volunteers 


v) Computer skills to use a variety of software packages

vi) Verbal communication skills to speak to children and families one-to-one and to larger groups through presentations and leading of meetings 


vii) Written communication skills to provide information to children and families on organised events, update legal forms and provide reports as required 

viii) The ability to plan and deliver children’s activities


ix) The ability to utilise the resources within a community in imaginative and creative ways


x) To network with other children and families workers around the country 
	/

/

/
	/

/

/

/

/

/

/


	A/I/T

A/I

A/I/T

A/I

A/I

A/I

P/A/I/T

A/I

A/I

A/I/T

	Education 

i)  Relevant qualification in children and families and/or theology 


ii)  First Aid Certificate 


	/

/


	
	A/I

A/I

	Other Requirements 

i) A committed Christian 


ii)  Flexible approach to working evenings and weekends as required
	
	/

/
	A/I

A/I


	 


APPLICATION FORM

	POST APPLIED FOR:  Children and Families Worker at Rothley Parish Church


Closing Date: 31st July 2016
SURNAME:

TITLE & FIRST NAMES:

CONTACT DETAILS

ADDRESS:

TELEPHONE:

MOBILE:

EMAIL:

DATE OF BIRTH (Optional):

MARITAL STATUS:

Do you consider yourself to be a disabled person?  Yes / No *

If yes, do you need any special arrangements to be made at the interview?

* Delete as applicable

CONVICTIONS 
Please complete the enclosed confidential declaration from (CCPAS or Safer Recruitment Appendix 5).

1. EDUCATION, QUALIFICATIONS, TRAINING, AND PROFESSIONAL MEMBERSHIP. 

Please provide details of your education and training together with any qualifications you have received. Also please indicate any professional membership that you may have.
	Secondary education, further education, degree, training schemes, professional memberships 
	From 

Month/ 

Year 
	To 

Month/ 

Year 
	Qualifications gained, level and class 

	
	
	
	


2.  EMPLOYMENT HISTORY
Please list full details of your employment

	NAME  OF EMPLOYER:


	RESPONSIBILITIES:


	From

Month/Year
	To

Month/Year


3.  WHY ARE YOU APPLYING FOR THIS JOB?

	


4. EXPERIENCE AND SKILLS 
Focusing on the job criteria of the enclosed person specification, please state what knowledge, skills and experience you have which are relevant to the job. Include information about your paid employment and any voluntary work you have done which you feel is relevant to this post

	


Please add additional sheet as required

5. APPROACH 
Please describe your initial thoughts as to how you think you would approach fulfilling the requirements of the Job description

	


6. PERSONAL FAITH 
Please provide a brief account of your Christian testimony 

	


7. IS THERE ANYTHING ELSE YOU WISH TO ADD IN SUPPORT OF YOUR APPLICATION?

	


8. REFERENCES

Please give the name, address and telephone number of two referees who can broadly represent your professional work and suitability for this post. This should include your current or most recent employer, and may include your minister if relevant. Please note that no one included in short listing for interviewing is permitted to act as referees for candidates applying for this post.

	NAME 

ADDRESS:

TELEPHONE:

Position: 

Relationship to applicant:

May we sensitively contact this referee prior to interview? Yes / No* 
*delete as applicable 
	NAME 

ADDRESS:

TELEPHONE:

Position: 

Relationship to applicant:

May we sensitively contact this referee prior to interview? Yes / No* 
*delete as applicable 
	


DATA PROTECTION ACT The information or data which you have supplied on this application form will be processed and held on computer and held on your personal records if you are appointed. The data may be processed by Rothley Parish Church for the purposes of equality monitoring, compiling statistics and for the keeping of other employment records. By signing and returning this application form you will be deemed to be giving your explicit consent to the processing of data contained on it, including any information which may be considered to be sensitive personal data. 
DECLARATION 
I declare that the information contained in this form is true and accurate. I understand that if it

is subsequently discovered that any statement is false or misleading, I may be dismissed from employment with Rothley Parish Church 

Signature............................................................... Date.............................................

GENERAL GUIDANCE FOR COMPLETING APPLICATION FORM

 (Please keep this form for your information)

Please read all notes before completing your application. 
* Decisions about who will be selected for interview will be based ONLY on the information you give in your application form. Therefore, application forms should be filled in as completely and as clearly as possible. 

* Please ensure that this form is returned by the closing date to ensure consideration. 

* Copies of references and qualification certificates should not be enclosed with this application. 

* Pre-prepared CV will be accepted, either in full or in part, with this application 
PERSON SPECIFICATION 
* Look carefully through the person specification. This document will be used throughout the selection procedure. 

* You will need to DEMONSTRATE that you have the skills, knowledge and experience necessary to do the job. You should describe how you meet the person specification, giving examples. The short-listing panel will be looking for evidence, which illustrates relevant skills, knowledge and experience. 

If you have any general enquiries about your application please contact Rev Rob Gladstone.

JOBS WORKING WITH CHILDREN AND/OR VULNERABLE ADULTS 
As the job for which you are applying involves substantial opportunity for access to children, your application will be subject to rigorous pre-employment checks. This is in order to ensure the safety of these groups. These checks will include a check by the Disclosure and Barring Service on Police Records for all criminal convictions, cautions and any impending cases. 

DATA PROTECTION ACT 
The information or data which you have supplied on this application form will be processed and held on computer and held on your personal records if you are appointed. 
By signing and returning this application form you will be deemed to be giving your explicit consent to the processing of data contained on it, including any information which may be considered to be sensitive personal data. 

THE RECRUITMENT PROCESS - WHAT WILL HAPPEN NEXT? 
It is not possible for us to acknowledge individual applications and if you have not heard from us by the interview date as stated on the job advertisement you can assume that your application has been unsuccessful on this occasion.

ROTHLEY PARISH CHURCH – A BRIEF DESCRIPTION

Christians have met together in Rothley for over 1,000 years. Today we are a vibrant Anglican Evangelical community committed to reach out with the good news of Jesus Christ, to be built up as his disciples and to send people out to make God’s love known in the world.

As a growing church family, we believe the Bible, which is at the heart of all our teaching and preaching, to be authoritative for all we need to know about who Jesus is, why he came and what it means to follow him. All our activities are centred on helping each other discover Jesus Christ as the Bible presents him, encouraging each other to live out the Good News of Jesus Christ and to reach out to the whole community with the love of God.

We have three regular Sunday meetings, within which we aim to worship God, teach the Bible, encourage and care for one another and pray for the needs of the world, in ways that are accessible to people from the cradle to the grave. Our children and young people have an exciting and varied programme throughout the year and our midweek activities include Bible studies as well as events for women, men and the elderly.

SURFERS

Surfers are the children’s part of Rothley Parish Church with 3 groups of children ranging from the ‘Bubbles’ (3-5 year olds) to ‘X-Stream’ (8-11 year olds). A team of 6 leaders and around 15 helpers assist on a rota basis to look after over 20 children. We meet during the 10.30am Sunday morning service.
Through Surfers we provide an interesting, lively and varied programme, appropriate to age, introducing Jesus Christ and exploring the gospel, currently using a series of materials produced by Scripture Union.
In Surfers, we want the children to feel a part of the whole Church community, to feel happy and to invite their friends. Once a term we have a craft morning and at the end of October we host a Light Party. All ages have an annual outings, for example to Twin lakes, Stonehurst Farm or ten pin bowling and the older children and their friends are invited to a weekend at The Oakes, a Christian Holiday Centre in Sheffield.
Rothley Parish Church has a full Child Protection Policy and procedures are in line with the Diocese’s recommended child protection documents.

11-18’s

11-14’s meet as ‘Grid’ for Bible teaching during part of the 10;30 service; and as Grid Extra on Thursday evenings for games and the opportunity to study the Bible together.

14-18’s meet on Sunday afternoons to study the Bible and look at relevant issues in more depth.

Both groups have an annual residential and many go on CPAS CYFA /Pathfinder Venture holidays. A significant number of this age group are involved in the musical life of the church and take part termly in preparing and leading worship.

WHERE WE ARE NOW

Electoral roll number(s):  c200

In line with Diocesan Policy we are part of a Mission Partnership with neighbouring parishes (Sileby benefice) which share our evangelical tradition and association with the Midlands Gospel Partnership (www.midlandsgospel.org.uk). We work together when doing so will add to the effectiveness of our mission, otherwise we support and encourage each other in our own mission agendas.  

Pattern of Sunday worship (with congregation numbers):

9:00am             Holy Communion, alternately BCP/CW, ASA 25-30

10:30am           Morning Service CW, (all age 1st Sunday, HC 4th Sunday), ASA 150, 20 children

6:30pm             Evening Service, CW, (HC 2nd Sunday), ASA 30

Weekday services:
Once/month at Babington Court Residential Home, Cedars Care Home
Occasional Offices: approximate numbers p.a. of baptisms, weddings, and funerals:

Baptisms          10                    Weddings         12                    Funerals:           20

Pattern of daily offices:
9:00am Morning Prayer

Staff or team members:
Preaching Planning Team (Vicar, Curate, 2 Readers & 2 retired clergy)

Lay involvement:
Extensive participation in services, outreach and pastoral care. Including 2 Readers,  Pastoral          Co-coordinator, Parish Administrator 15hours p.w.,
House, study and prayer groups:
8 Bible Study Groups, Prayer Group, Christianity Explored once/yr

Parochial organisations:
Men’s Group and Women’s Group, Men’s Breakfast, Mothers’ Union, CYFA, Surfers (3-14’s), Parish Lunches, Wednesday Club for the retired

Areas of particular mission and ministry of parish:

Primary School

New Housing estates – Parent and Toddler group, Reading Group, exploring Fresh Expression

Elderly – Wednesday Club and service at Babington Court

Baptism and Bereavement visiting

Embryonic links with uniformed organizations

Areas and types of co-operation with other local churches (either Anglican or ecumenical):

Churches Together in Rothley (Anglican, Baptist, Methodist, Roman Catholic). Occasional joint services (Easter & Remembrance), joint work for Missing Children and Christian Aid

Joint Youth events with Baptist Church

Seeking to develop Midlands Gospel Partnership for networking and training

Joint CPAS/Moore College leadership training with other Anglicans.

Mission Partnership with neighbouring benefice of Sileby 

WHERE WE HOPE TO BE

To reach out… we believe the good news of God's love, shown in the death of His Son, Jesus Christ, is for everyone. So we want those around us to hear and to know God's love in Jesus. So we are churches for those outside the church not ourselves.

To build up… in our meetings we encourage one another to understand and live by the Bible so that we can be 'built up' as followers of Jesus Christ. So we commit ourselves to study and teach the Bible so that God's people are built up for their works of service in the power of the Holy Spirit. 

So we are churches that want to grow… not just in numbers but in love and knowledge and likeness of Jesus Christ.

To send out… We aim to send out and support Christians both in Rothley, Sileby, Cossington and Seagrave and in the world so that others may hear and know God's love in Jesus.  So we seek to be churches with God's heart for the nations.
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